
Discovery and Explorer Elementary Handbook Addendum 
 
This addendum to the 2020-2021 Explorer Student Handbook addresses changes needed due to 
enhanced safety protocols as well as schedule adjustments for hybrid instruction. This addendum 
is effective as of November 3, 2020 and supersedes and replaces any conflicting policies or 
protocols listed in the handbook. 
 

Safety Protocols for In-Person Learning 
 
Daily Health Screening 
 

 All school staff engage in daily self-screening for COVID-19 symptoms prior to coming 
to work. 

 We rely on parents/guardians to be our partners in maintaining a safe environment at 
school. In accordance with health department regulations, students must be screened for 
COVID-19 symptoms before getting on a school bus or entering school property. 
 

1. Students with any of the following symptoms should not come to school: 
 New or worsening cough (for students with chronic allergic/asthmatic 

cough, a change in their baseline) 
 Shortness of breath or difficulty breathing 
 Diarrhea, vomiting, or abdominal pain 
 Fever of 100.4 F or greater or signs of fever (chills/sweating) 

 

2. Evaluation for COVID-19 Exposure Risks - To determine needed follow up and 
return to school for students with any of the above symptoms, determine if they 
have any of the following risks for COVID-19 in the prior 14 days:  

 Close contact with someone with confirmed COVID-19 
 Close contact with someone under quarantine for possible exposure to 

COVID-19 
 Travel history 

 
If the student has one of the symptoms above and ANY of the exposure risks, the 
parent/guardian should call their healthcare provider, or if they do not have a health care 
provider, follow up with a local clinic or urgent care center. The parent/guardian may also call  
2-1-1 or go to www.mi.gov/coronavirus.test to find the closest location to have the student tested 
for COVID-19. 
 
Masks and Face Coverings 

 All school staff and all students will wear masks throughout the day. This includes on 
buses, in classrooms, hallways and during transitions such as arrival and dismissal.  

 Masks, without holes, need to cover the face and mouth. Disposable masks should be 
disposed of daily, and cloth masks should be washed daily. 

 Students arriving on the bus or school property without a mask will be given one to 
wear.  



 We encourage students to practice mask wearing in the days leading up to in-person 
instruction. 

 Those seeking exemptions for a documented medical need should contact the school 
office or central administration office to receive the necessary exemption form. The 
district will review completed medical exemption requests and notify you whether an 
exemption has been granted or if a referral will be made to initiate a process of 
consideration of your request under Section 504 or the individuals with Disabilities Act. 
Please be advised that students who are medically exempt from wearing a mask may be 
required to wear a face shield. The district may require additional precautions to ensure 
staff and student safety. If the district determines that a student is unable to safely attend 
school, the district may require the student to participate in a comparable virtual 
program.  

 

Daily Schedule 
 
AM Cohort 
8:25  Students are admitted into the building and go directly to classrooms 
8:30  School begins 
11:00  Dismissal 
 
PM Cohort 
12:55  Students are admitted into the building and go directly to classrooms 
1:00  School begins 
3:30  Dismissal 
 
Attendance 
 

 We encourage students to attend every day and arrive on time. However, due to safety 
concerns, please be sure that students are screened daily for COVID-19 symptoms.  
Please help us prevent the spread of illness to others by adhering to this recommendation. 
Should your child develop a fever or other COVID symptoms during the school day, we 
will call and ask that you pick him/her up from school.  

 If regular attendance is a concern, a member of the school staff will contact the 
parent/guardian to discuss. A plan of support will be developed if needed. If, despite 
support, attendance issues persist, a report will be filed with the county truancy office. The 
court system will determine if legal measures will be taken to ensure students are at school 
following this notification.  
  

Getting to and from School 
 

Arriving by Car 
The car loop will open at 8:15 for morning drop off and 12:45 for afternoon drop off. Staff will be 
on hand during these times to supervise. Please avoid arriving earlier. For everyone’s safety, it is 
important that we limit the amount of time that students are gathered prior to the building opening. 

 
 



Additional Bus Safety Protocols 
 Hand sanitizers are installed on all buses for riders to use upon boarding. 
 Face coverings are required on the bus. Masks will be available at the entrance of the bus 

if a student does not have one. 
 Students will be assigned seats to promote social distancing and to support cohorting of 

families. 
 Visuals will be added to buses to address safety protocols. 
 Communication will be shared with bus drivers regarding medical plans for any student 

unable to wear a mask on the bus. 
 Weather permitting, bus windows will be open while the vehicle is in motion to increase 

circulation. 
 Bus drivers will clean and disinfect vehicles after each transportation route is completed. 
 If a student becomes sick during the day, they will not be permitted to ride the bus. 

Families will be called to pick up their child. 
 
Student Dismissal 

 Students who are taking the bus home will be dismissed to the bus loop.  
 Students who are walking or biking will be dismissed and directed to proceed to the 

crossing guard. 
 Students who are being picked up by car will be directed to a designated waiting area in 

Discovery Elementary. Drivers should pull forward to the area marked for pick up to 
allow room for as many cars as possible. Place your identification car sign in the front 
passenger window and remain in the vehicle. Students will enter from the passenger side 
with assistance from staff if needed. 

 

Changes from Daily Routines 
 
Leaving during the school day 
If students must leave during school hours, please be sure to notify the school. Parents/Guardians 
must call the school office when they arrive. The office staff will notify the parent at which door 
to meet their child. A staff member will escort the student and have a sign-out sheet for the 
parent to sign. 
 
Visiting School 
Currently, we are not able to have visitors in the building unless it is for a prearranged meeting 
with a teacher, case manager, or administrator. Whenever possible, remote meetings will be 
scheduled via phone or computer conferencing.  

 If you need to drop something off or pick something up from school, please call the 
school office upon arrival and a staff member will make arrangements to meet you at the 
entrance. 

 

 
 
 



 
Community Relations 
 
Volunteers 
 
At Discovery and Explorer Elementary Schools we appreciate the time and talents of our 
community members. Volunteers contribute in a variety of ways to the education of our students. 
Currently, we ask that our volunteers support classrooms in ways that do not involve coming into 
the building. Through our classroom teachers, office updates, and PTSA updates, we will keep 
families informed on ways that they may volunteer. 
 
Student Support Services 
 
Library 
Students may log on to the library management system, Destiny Quest, and place holds on 
desired books. Students will be limited to checking out two books at a time. Books will be 
delivered to classrooms by the librarian. Per research-based recommendations from the 
American Library Association, returned books will be quarantined for 72 hours before being 
placed back in circulation. If damage or loss occurs, students will be expected to repair or replace 
the item. 

 
Lunch and Breakfast Information 
 
Effective September 8, 2020 and until further notice, all children 18 years and younger are 
eligible for breakfast and lunch. Meals do not have to be pre-ordered; children do not have to be 
present to pick up meals, and no identification is necessary. You do not need an approved meal 
assistance application to receive meals.  
 
Distribution of meals is on Tuesday and Thursday in the front drive of the high school from 3 
p.m. to 6 p.m. Please stay in your vehicle and let the food service team know the number of meal 
bundles that are needed. The Tuesday meal bundle includes meals for three days and the 
Thursday meal bundle includes meals for four days. Please check the district’s Food and 
Nutrition web page for updates. 
 
Study Trips 
 
Currently, study trips are not advised. As conditions change and study trips become an option, 
we will communicate information to families about study trip opportunities.  
 
Classroom Parties 
 
Celebrations are important to our students and staff. We will consider safe ways to celebrate 
special events at school. More information will be provided by classroom teachers as planning 
continues. 



 
 
 


